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LEAVE APPLICATION FORM

Date: ______________

Student Name (Full Name)_______________________  Programme Name:_______________________________

Leave application from: _________________ to _________________ Number of days of leave taken: _________

Reason

_  Sick Leave _  Social/Holidays _  Others, please specify below

_________________________________________________________________________________________________

_________________________________________________________________________________________________

Signature: _________________________

Date: ______________

Status of Application

_  Approved

_  Not approved

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

___________________________________
Academic Director: (Name)

Student is required to provide official documents with application. e.g. sick leave – medical certificate; funeral
– death certificate; leave requiring student to travel overseas – copy of flight itinerary

APPROVAL
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